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CLD Job Description Form 

	Division/Department
	Engineering 

	Location
	Mark Center, Alexandria, VA,  USA,  22311


	Job Title
	Data Analyst

	Reports to
	IBM Manager
	Title
	Data Analyst

	

	Level/Grade
	
	Type of position:
|X|  Full-time
|_|  Part-time
|_|  Contractor
|_|  Intern
	Hours__40______ / week
|X|  Exempt
|_|  Nonexempt

	

	General Description

	General Requirement: Data Analyst

Background: Support a DoD client in rapid requirements development/deployment.  Gather data from various authoritative data sources to develop meaningful metrics.

Job Duties:
Job Duty 1 – Data analysis and query design Job Duty 2 – Work with functional teams to translate functional requirements into technical/data driven solutions

Basic Skills, clearances and other elements required, in order of importance, and number of years experience, where applicable,  in each
skill:
·	Strong SQL experience and some database admin experience.
·		SQL queries (complex and simple)
·		Stored procedures (including cursors and temp tables)
·	DB design concept
·	SQL Reporting Services
·	Strong data analyst skills
·	Excel data manipulation
·	Familiar with Business Intelligence – how to create/run/schedule
queries for report.
   Familiar with Cognos Impromptu tool – how to create and run queries for
   report.


	work experience requirements

	   Knowledge of functional DoD business processes (procure to pay, etc)
   7-10 years of experience
   Experience working with DoD clients
   Minimum secret clearance

	education requirements

	BS in Computer Science or Equivalent in years to Degree (10 years)
MS degree ( 15 years)

	

	Reviewed by
	[bookmark: _GoBack]Paul R. Jennings
	Title
	CMO

	Approved by
	Charles Lambert
	Title
	President

	Date Posted
	11/01/2011

	Date Hired
	Pending
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